TRUONG DA HOC CONG NGHIEP CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Doéc ldp - Tu do - Hanh phiic
KHOA CN PONG LUC

Tp. Ho Chi Minh, ngay 07 thang 05 nam 2019

BIEN BAN HOP KHOA PINH KY
(Thang 5 nam 2019 cia Khoa CN Dong luc)

Thoi gian hop: tir 16g30 dén 18g00 - thir 3, ngay 7 thang 5 nam 2019

bia diém: Van phong Khoa CN Dong luc )

Thanh phén tham dy: 28/29 Vang: 01 (T.Du: g/v ¢6 gio day)
Chu toa: Ngyyén Chi Hung Thu ky: Tran Thi Kim Phugng
I- Kiém di€ém cong tac thang 4/2019

1- M@t s6 cong tac chinh di hoan thanh

- Xay dung K& hoach giang vién va Thoi khoa biéu nam hoc 2019-2020;

2- Viéc chwra trién khai thye hién tot, cin dugc quan tAm giai quyét

- Thuc hién bao cao va luu hd so mon hoc HKI/20018-2019 theo Quy dinh cua Truong;

- Céc g/v xem x¢ét, dé xuét dai dién Doanh nghi¢p, cuu SV tham gia tra 161 phong van dot

danh gia CTDT dot thang 8/2019 bao vé Khoa trudc ngay 20/4/2019;

II- Ké hoach cong tic thang 5/2019
1. Cong tic dao tao va dam bao chit hrong
* Cong tac dao tao: thiy Tam phu trach

- In va giri K& hoach giang vién va Thot khoa biéu nam hoc 2019-2020 vé P.Pao tao )
(7/5/2019) va chinh stra sau khi Truong kiém tra (10/5/2019), sau d6 thong bao cho SV biét
dé SV dang ky hoc tur 13/5/2019 (T.Tam, cac TBM), ’

- Kiém tra viéc giang day E-Learning theo phan mém do Cty Uratek cung cap ( TBM);

- Giang vién day thuc hanh luu y:

+ Nhic nho tit ca SV khi vao 16p thuc hanh phai chap hanh dung quy dinh vé gid
gidc, trang phuc: Mic 4o xuong, di gidy, mang ging tay, thuc hién mang ging tay trong qua
trinh thyc hanh. Tur thang 5/2019 tr¢ di, sinh vién cac 16p thuc hanh phai deo gang tay khi
thuc hanh tai Xudng, giang vién s& bi ha thi dua trong thang néu khong kiém tra, dé SV vi
pham;

- Hién nay do cong vi¢c hoan chinh ban SAR va minh ching phuc vu bdo céo tu danh
gia, mot sé g/v duge Khoa phan cong tham gia to SAR va to6 minh chiing nén BM cir g/v hd
trg. Tuy nhién, Khoa nhéc nho tinh than 1am viéc, trach nhiém d6i véi cong viéc cua mot )
g/v trong thang 4/2019;

- C6 trudng hop giang vién phat biéu thiéu tinh xay dung, can rat kinh nghiém ngay dé
tranh xay ra mat doan két trong Khoa;

- Ngay 11/5/2019 1a két thuc dot SV hé Cao déng thuc tap Doanh nghiép, cac g/v sép xép
day bu cho du s6 gio hoc cuia SV, hudng dan SV bao cio két qua TTDN (cdc ghv);

- Lén lich 6n thi cho SV, ra dé va t6 chirc thi tot nghiép cho SV theo ké hoach (1/6 bat
dau thi) (Cdc TBM, T. Tém);

- Théng ké diém nam hoc 2014-2015 theo y/cﬁu cua td quan tri h¢ théng;

- Thuc hién chim diém, diém danh cac mon hoc trong HKI1/2018-2019 va nhap 1én mang
PMT-EMS Education dé chuan bi cho SV thi két thuc méon hoc (cdc g/v, TBM kiém tra);

- Lap K& hoach thi HKII/2018-2019 va théng bao cho SV;

1



- T6 chirc thi cho hoc sinh hé So cap nghé trong thang 5/2019 (T.Tdm, TBM);

- Cac BM 1ap ké hoach va thuc hién bao tri hé 2019 gui vé thdy Ngoc Duong dé bao cao
Truong. BM DPong co hoan chinh cac dong co xing, dong co dau trong he, dam bao cac
dong co hoat dong tt trude khi bat dau hoc ky 1/2019-2020 (TBM, g/v BM déng co);

- Chét danh séach cac 16p hoc SV trong HK 3, nam hoc 2018-2019;

- T6 chirc thi d6i voi SV hé NC dé xét diéu kién du thi t6t nghiép cho SV

- Kiém tra viéc hoan chinh h6 so dé nghi thanh toan day hoc bang phuong phap PBL;

* Cong tac dam bao chit lwong: thidy TAm va cac TBM phu trach

- Tiép tuc chinh sira ban bao cdo SAR tiéng Anh va toan bd minh chimg theo yéu cau
trude ngay 10/5/20019 dé nop Trudng ban hoan chinh trudc ngay 13/5/2019. Cac g/v thude
t6 SAR va to minh chimg lam viéc theo gio hanh chinh, TBM bb tri g/v hd trg cong tac
giang day cho g/v viét SAR va minh chung;

- Cap nhat, bd sung minh chimg cho ban SAR trudc ngay 10/5/20019 dé nop Truong (T6

minh chung va cac g/v);

- Bao cao két qua kiém tra viéc thuc hién KLTN cua SV (T.Tdm);

- Thanh 1ap hoi dong va to chirc cham béo cao khoa luan TN cia SV (T.Tdm, cic TBM);

- Lya chon khoa luan TN kha cua SV dé t6 chuc hoi thao (T.Tdm, cdc TBM);

* Cong tac hd trg dao tao: c6 Phuong, ¢d6 Ha phu triach

- Lap sb theo ddi qua trinh hoc tap ctia SV tir ngay vao hoc dén ngay ra trudng (6 Ha);

2. Nghién ctru khoa hoc va hop tac

* Cong tac NCKH: thiy Vin Sy phu trach

- Lua chon dé dang ky dé tai NCKH cua SV véi Trudng;

- T4p hop tai liéu, sach tham khao dé hinh thanh thu vién ctia Khoa. Toan thé g/v cung
cép, T.Van Sy ghi nhéan va lap s6 luu, thuc hién sép xép va bdo quan tai li¢u va sach
trong qué trinh hoat dong;

- Tham gia tap huan: BUILT-IT (Phuc, Ngoc, Trang, Anh Son, Vian S¥); Tap huan giai
thuong sinh vién nghién ctru khoa hoc Eureka va Hoi nghi khoa hoc tré¢ ndm 2019
(Tam,. Van Sy, Ngoc, Tung); Tap huén vé Thuong mai hda san phém nghién ctru khoa
hoc (Cuodng, Nhut);

* Hop tac Quoc té: thay Tam, thiy Phiic phu trach

* Hop tac Doanh nghiép: thiy Ngoc Dwong, thiy Liém phu trach

- Ra soat dé chét danh sach Doanh nghiép tham gia phong van CTDT theo chuan AUN-
QA dot thang 8/2019;

* Cong tac sinh vién va cwru sinh vién: thiy Ngoc Dwong, thiy Liém phu trach

- Ra soat dé chdt danh sach SV va cuyu SV tham gia phong van CTDT theo chudn AUN-
QA dot thang 8/2019;

3. Cong tac to chirc

- Nha trudng yéu cau toan thé vién chirc thay d6i mat khau trén EGOV ca nhan dé bao
mat hé théng, tir ngay 10/5/2019, nhitng c4 nhan khong thay d6i mat khau s& bi huy tai
khoan ca nhan trén EGOV;,

- Lap Ké hoach cong tac hang thang cta vién chirc (theo mau Khoa da giri trén Egov).

4. Mt s6 cong tac khac

- GV chuin bj coi thi tot nghiép THPT & Dong Nai tir 24-27/6/2019;

- Viéc tham gia hoc tiéng Anh vao chiéu thir 5 hang tuan cta g/v: qua it so véi DS ding
ky. Khoa y/c cac g/v sap xép tham dy hoc ddy du nhu da ding ky ban dau;
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- Khoa da nhén 2 bd méy tinh do Trudng cép, thdy Ngoc Duong 1am hd so cdp cho BM
dong co, BM Pién, méi BM mot bo (bao gdbm ca may in); ‘

- Giao thay Tuén phu trach phong may tinh (gdm 15 bd may tinh ban) X 4.4, thly Chau
ban giao 6 mdy tinh Laptop do Cty Uratek tai trg vé phong X4.4 cho T.Tuén quan ly. G/v co
nhu cdu sir dung phong may X 4.4 dang ky lich sir dung, hodc mugn maéy tinh trong phong
x4.4 phai lam gidy muon dé quan ly;

- Cap phong V 4.3 (2 phong) cho BM Khung gim quan 1y, phong V4.4 cho BM Dong co
(1 phong TH) va BM Dién (1 phong TH) quan ly;

- Chuyén phong X4.5 cho BM Déng co quan ly, phong X4. Cho BM Dién quan ly;

Cac phong hoc TH vira cip, Truong Xudng ban giao cho céc Truong BM sép xép, quan
ly va thyc hién tir 09/05/2019.

* Cong tac truyeén thong: thay Ning (thy Liém, thiy Quang, thiy Hii) phu trach

- Cap nhat, diéu chinh ndi dung va hinh thtc trang WEB ctia Khoa trude ngay 10/5/2019
(T.Néng, T.Liém va cdc g/v t6 truyén thong),

- Chuyén ng¥ trang WEB cta Khoa sang tiéng Anh: Khoa dé nghj céc g/v dé cir, giGi
thi€u ngudi (hodc thué dich), trude ngay 10/5/2019;

- Tép hop cdc hinh anh, Video vé cac hoat dong ciia Khoa tir truée dén nay chuyén vé T.
Liém tong hop, T.Nang sap x¢p dé dwa lén WEB Khoa; , .

- Thiét ke, xay dung so tay va Brochure ciia Khoa (T4 truyén thong);

* Cong tic doan thé: thiy Liém (BCH Doan Khoa), c6 Phugng phu trich

- Du kién nhéan su BCH Doan Khoa chuin bj Dbai hoi; .

- Lap lich truc va l1am viéc cho Poan, Hdi SV ctia Khoa tai Phong ham nha X (T.Liém);

- Da dang hinh thirc hoat dong ctia cau lac bo Ngoai ngit cua SV, sir dung ting hdm nha
X 1am noi sinh hoat (T.Chdu, cdc g/v);

* Viéc thue hién 5S: thi’iy Tuén phu trach

- T6 58 phan cong va kiém tra viéc thue hién nhiém vu clia cde t& vién (T

5 Cong tic thi dua, khen thudng: Vé xét thi dua thang 4/2019:

+ Xép loai: 29 vién chirc xép loai A
6. Pé xuit véi Nha truong:
Y kién théo luan
+ T.Tam: Ké hoach GV, TKB ngay 9/5 xong;;
+ T.Quoc S§: D/n dénh gié két qua TTDN ctia SV h¢ cao diing nghé nhu tru
+T. Cudng: D/n giang vién thuc hién khao sat dé t4 MC 1am sé ligu;
+ Cb Phuong: G/v xem va thuc hién kham bénh dinh ky theo ké h |
IIL Noi dung két lun cuje hop

- Khoa nhac nhé viée hoc tiéng Anh cia gidng vién;

- T6 chirc Hoi thao vé NCKH trong SV vao ngay 25 thang

- T6 chire béo céo t6t nghiép cia SV vao ngay 26 thang 5/.

- GVCN chia s¢ thong tin SV dé gido vy biét;

- G/v trye xudng luu ¥ an toan dién, kiém tra tinh tran
Tép thé Khoa CN Déng lire théng nhét véi két luas
& trén. ‘
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